
 
CITY OF ELGIN 

150 Dexter Court 
Elgin, IL 60120 

 

SIGN PERMIT 
Date Received:    Permit#:     Fee:   

Information Needed: 

Sign Location Address 

Address: 

Owner/Tenant Information 

Business Name:  

Address: 

Telephone: 

Sign Contractor Information 

Name: 

Address: 

Telephone: 

Electrical Contractor Information 

A copy of the contractor’s current registration from any city in the State of Illinois that gives a written 
examination based on the National Electrical Code must be on file with the City of Elgin. 

Name: 

Address: 

Telephone: 

Sign Information 

Type: ___Temporary sign displayed from ________________to _________________ 
  
 ___Permanent sign: ___Illuminated  ___Non-Illuminated 
 
    ___Monument  ___Wall mounted 

Size:      Cost: 

Required Submittals 
___Site Plan showing all:  a) structures and buildings 
    b) parking lots and driveways 
    c) approaches 
    d) landscaped areas 
    e) existing and proposed signs 

Monument Sign Submittals 

1. Monument signs 20 square feet and larger, which are constructed primarily of masonry and/ or 
concrete, are required to submit construction drawings (including foundation) for review and 
approval. 

2. Monument signs 40 square feet and larger, which are constructed of materials other than 
masonry and/or concrete, are required to submit construction drawings for review and approval. 

___Drawing showing the dimensions and elevations of all existing and proposed signs 

___List of all existing and proposed signs specifying their type, size, number, and cost 

Contact Person 

Name:        Telephone: 

Email: 


